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Issue Date: 11.08.12

Bidder’s Manual

Welcome to the bidder’s manual.

We have structured the manual into three parts:
e First part — Login to SRM system
e Second part - Display RFx

e Third Part — Response (offer) creation and submission

Please read this in conjunction with the FAQ available on SRM website
(https://srm.saildsp.co.in)

The manual will be updated with respect to improvements made in the
system, which will primarily be based on your feedback.

For further clarification please mail or call the helpdesk numbers.

Regards,
DSP SRM Team



Part| - Login to SRM system

Internet browser and browser settings: SRM runs best on Internet Explorer
version 6, 7, 8.02 or Google Chrome. For some versions of Internet Explorer (mainly
7 and above), vendor may come across an error message as stated below:

Sorry, your browser / program is not supported by Webdynpro!

In such cases, vendor may have to use Compatibity Mode as displayed below:

B g msatipcoin ot

( Comptiiy Ve et desipe for o browss vl e ok e,
| ndprolems such s - pace mens, mgs, r et wil e conece

oo o3 ¢ Sugetete v ¢ Gelmorehddons

For both the browsers you need to enable pop-ups as shown in the screenshots
below:

Internet Of ons m
P =,

| zeneral | security | Privacy | content | Connections | Programs | advanced |

SethHmgs

Select a setting for the Internet zone.

=) be uzed to contact yvou without yvour explicit consent
— Restricts firstparty cookies that sawve imformaton that |
can be used to contact yvou without vour implicit consent

[ Sites /] [ Import ] [ Acdvanced ] | DE:FEli_-Ilt
Locaton

Mewer allo wwebsites to reguest yvour 5
=1 phvysical lo Hon [ e il ]
Pop-up Blo r I
Turm on Pop-up Blacker [ Setings ]

ImFr | 3

olbars and extensions when INnPrivate Browsing starts

/ [ oK | [ cancel Juil" H}Y;:ul

Under Privacy tab, check on Turn on Pop-up Blocker field click on Settings



button. A new window will open as shown in screen shot below:

Pop-up Blocker Settings [P ﬂ

Exceptions

Pop-ups are cumrently blocked. You can allow pop-ups from specific
@ websites by adding the site to the list below.

Address of website to allow:

sm saildsp.co.in| [ Add ]
4 f
Allowed sites:
Femove
emove all...

Motffications gnd blocking level:

Play a sound when a pop-up is blocked
Show Mdtification bar when a pop-up is blocked.

Blocking level:
| Medium: Black most automatic pop-ups / - |
Leam mare gbout Pop-up Blocker Close |

Type the SRM website addre
Afterwards click on CloSe button

shown and then click on Add button.



Softwares Required:

Generally pdf files will be attached with the RFx. To read these files vendor will need
a free PDF reader like Acrobat Reader or Nuance PDF Reader.

To read image files (file type jpeg / png), vendor can use a free image file reader like
Irfanview.

Vendor will require Microsoft Office 2007 to open files having docx or xIsx extensions. If
you are having an older version of Microsoft Office, please download Microsoft Office
compatibility Pack from http://www.microsoft.com/download/en/details.aspx?id=3

For files having docx or xlsx extensions, you will need Microsoft Office 2007 to open


http://www.microsoft.com/download/en/details.aspx?id=3

Part | - Login to SRM system

1. Login
To display SRM website please type the link https://srm.saildsp.co.in on the
browser address bar.

DURGAPUR STEEL PLANT

ContactUs

Alerts & Updates
UseriD*

® DSP wil be conducting training on bid Pass
submission by vendars in SRM every
Tuesday and Friday in  ED{MM)
Conference Room, DSP from 3 PM to &
PM. Vendors attending the same must
come with Company letterhead, Company
stamp and a copy of PAN card.

Forgot Password / Reset Password

Please enter your usSer id and password and click gh Login button. Please note
that password will be locked after 5 failédd attempts. For resetting
password please click on “Forgot Password / Reset Password”
link. For any further assistance please contact the Purchase Officer who has
issued the tender.


https://srm.saildsp.co.in/

Once you are lo

Part Il - Display RFx

gged on, the following page will appear as shown in screen

shot below:
Time Zone: INDIA
T Durgapur Steel Plant e-Procurement Portal ML |t
s Timé: | 03:55 M

RFxand Auctions | Hstory, Back Forvard [

Acfive Queries

effis  AL{) Puclshed () Endad i) Comoleted

¢hucions  AL(D) Publshed (0) Ended (1) Comokled (0

eRFxs-All

b Show Qi Crler Htnance Change Query Defng ew Query Personslze
View|tnand V][] || CeseReslose | { ispay Even | gy sponse | | NG | | e | Exprt ] Fiter Sefings

B EventNumber \ Event Descrpin Event Type Endlafe  ResponseMumber  ResponseStetis  EvenfVerson  ResponseVerson  (dA D
Blon0nt4s A TESTH OB 201204030 Single Pt Bid U000 200054 Submited 1 1 0
SH00001481 2340 TwoEnvebpe Biddng  Publi 6212 00005t Submited 4 2 I
Blon0nt4es Publgh ga0nnus0 Submited 1 2 0
SH0n00t3st SHAIZ2020820:22 T Envelope Biddng  Publehed g4z Submited 4 1 I
§100001343 Two Envebpe Biddng | Published Submited | 4 0
S00001333 Two Envelope Biddng | Published Submifed | { 1
Blonantn DOM0%B 0202201 Two Envebpe Biddn  Publihed Submited 1 1 0
sonantasr D00tgEs 26122011 Two Envebpe Biddng  Publihed Submited 1 1 I
Blon0ntzss 0000835 26 42 2011 143 Single Pt Bid Publhed i 0

The above page
time (SRM serve

giveg\you some/vital infprmation like vendor name, date and

r time\ which will be follgwed for all operations on this site),

option for changing password/and a report button to view purchase order,

goods receipt and payment documents created in the name of the vendor.

Once on the page click on\refresh button. This will refresh your work area. List

of RFx issued in

the name pf the vendor is displayed. To view a specific RFx,

click on “Show Quick Criteria Maintenance” button. The following screen will

open:



Time Zong: INDIA
— Durgapur Steel Plant e-Procurement Porta MeBEND gy,

L Time: 243:14PM
Home  WLFELNP VR Change Password | Reporis:

Overview | Servicelap | Senvice Hap

RFx and Auctions | History, Back o
I

Acfive Queries

eRfxs A1) Publshed (D) Ended (D) Comoleted (0)
ehuctions AI(0) FPublined (0) Ended (0) Completed (0)

eRFxs-Al

' Hide Quick Crteria Maintznance Change Query Define New Query Personl

Event Number. =‘ I :| ]

Event Status:
1y Responses From
Smart Number: 0

Ay

View | ftandsr View)  [#] | \ceat Response | | Disgey Ever | Disply Resoonse | | ot review | | Refesh | Expo Fite Sefing

B EventNumber Event Desciition Event Type Eventifas  SfaiDafe  EndDate  ResponseMumber  Responsedlatis  EventVerson  ResponseVersin  (Q3A
H00001485 ONN_RANESH 1804201212423 Two Envelope Bidding - Published 01.01.2018 o Bid Crested 1 I

Quick Criteria
etc. If specific event number (RFx) is entered, then only the desired number will

aintenance gives filter option on Event Number, Event Status

be displayed in the work area.

Vendor relevant column headings in the work area are explained below:

e Event number — RFx number

e Event Type - Single Part / Two Part RFx (called Two Envelope Bidding
in SRM)

e End Date — Last date for bid submission. Last time is available in the
RFx

e Response Number — System generated response (offer) number

e Response Status — Vendor response whether offer has been saved /
submitted/ No offer made .

e Event Version — The version of RFx. The first time RFx is published,
RFx version is shown as 1. Version number increases every time the
RFx is re-published.

e Response Version — Version of the response. The first time response
(offer) is submitted, response (offer) version is shown as 1. Version
number increases every time the response (offer) is modified and re-



submitted.

To view an RFx, click on the number shown under column event number as
displayed in screen shot below;

v Hide Quick Criteria Maintenance

Chandge Query Define New Query Personalize

Event Number = 0 l:| v
Event Status:
Iy Responses From:
Smart Number:
Apply
View Refresh Fiter Setfings
B Event Humilg Event Description Event Type Event Status Start Date End Date: Response Number Response Status Event Version Respanse Version 08A
8100001485 DHN_RAMESH 18.04.2012 121234 | Two Envelope Bidding | Published 01.01.2018 No Bid Created 1 0

Clicking on the event number will open the following screen which will give details
like RFx number, submission deadline date and time, remainjng time for
submigsion of response (offer). It atsq shows the RFx version number.

Display RFx : 8100001501

RFxNumber 8100001501  Smart Nymber DMH-RETESH 10.08.2012 17:33:28
RFx Owner RFx Version Humber 1 RFx Version Type Active Version

RFX Status Publshed  RFx Start Date

Submission Deadline 31.052013 140000 NDIA  Remaining Time RFx Number 293 Days 03:35:17

[ stept:Particinate in RFx | Regret RFx || Step2:Create Respunse || Questions And Answers (0 ) | Technical RFx

RFXInformation *  ftems-Enter basicprice ©  tem Desc and Special Instructions

Basic Data | Answer Questionnaire | Header Special instructions and Attachments | Header Pricing Conditions | Payment | Synopsis | User-Specified Status

Time Zane: INDA

Technical Bid Opening Date: | 31.05.2013 14:05:00
Submission Deadine: *  31.05.2013 1400:00

Opening Date: 00:00:00

Currency: INR

[ Stept:Partcinate in RFic | Regret RFx || Step2:Create Response || Questions And Answers (0 ) || Technical RFx




Prior to submitting a response (offer), vendor can see the print preview of the RFx.
Please note that pdf copy of the Rfx is also attached wi € email alert being sent
on publication of the RFx.

Display RFx : 8100001501 Help
;:::;:vm“::r 3100!:;;53;“;0“?‘:mn Number, nrx;'er:s:%.::pff;i;zj':; RFX Status Published RFx Start Date Submission Deadline 31.05.2013 14:00:00 INDIA Remaining Time RFx Number 293 Days 03:35:17
[ Stepi:Participate in RFx | [ Rearet RFx | [ Step2:Create Response | | Questions And Answers (0 ) | [ Technical RFx |
_/m ltems-Enter basic price ©  tem Desc and Special Instructions
Basic Data | Answer Q | Header Special d | Header Pricing Conditions | Payment | Synopsis | User-SpeCified Status
:1;2‘;%“““1 ?1DI:»2D13 T Technical Bid Opening Date: |31.05.2013 14:05:00
Opening Date: 00:00:00
Currency: INR
[ Stepi-Pafficipate in RFx | [ Regret RFx | [ StepZ:Create Response | [ Questions And Answers (0 ) | [ Technical RFx
Besides print preview, vendor can also access attachments (drawings/Quality Plans
/ other dogdiments of tenders/Standard Terms & Conditions) to the RFx by clicking
on Technical RFx button (in case of two part tender) which is explained in detail in
following pages. Clicking on Items button will give details of items which have
been tendered.
REX nformation teme-Enter basic rice ¢ tem Desc and Specil betrucions
v fem Overview
-::.“e Dae:e (ekte Setincs Fi
g Number  temType Optin Type  Product D Deseripton Lot PoductCategory  Revisionlevel  CQusnity Unk Cumency DefveryDate MNotes  Atschmenls  nternalbem Number
' 1f HGAM0NGR)  LATERAL GUOEDANIRTI 3T [1 28 (B 1
' 1§ 2051201000654 - TALLNEOWIS BT 300758815 0 % §E |
' if 205HH01001303  AXLEDW:ADLTOCE DUNEE30T1307 13141 i l [

Selected line is displayed inorange eofour. Product ID is nothing but item
catalogue number. Quantity and Unit is also displayed.



If one clicks on item details, then further details of the item like quantity
required and deliverydate is displayed.

RFX hfomtion Mﬂr basic price

w e Oveni

Specilnsfrucions

Setincs Fi

Oaots || Nalats
Paate || Delete
0lE || LB

D

|-:: H Cony

g Number  temType Optin Type  Product D Deseripton of ProduciCategory  ReviionLevel  Qusnity Ut Cumency  DefveryOale |Notes  Adachments  biernalem Humber

R 2051120100633 LATERAL GYDE DAL MTEE i {H 1 -
' 18 20SH120100654  TALLNEQIMLA38T1 JONT8 15 i ! -
1B 20SH01001303  AXLEDWJ00TOCE DUNCEE8.T107 131414 15 & ! [

Identification Currency, {alues, and Pricing

Product 1D S1010204700033 Required Cuankiy: i 3| each
Description: MONTOR CARBON MONOXIDE, 0-Z000PPM INR

Product Category: |510 | Mot to Exceed Price: =i

Mot Separatety Priced:

Lot: =

Service and Delivery

Delivery Date / Time: 21.01.2012 | 1ooo.on
W Partners and Delivery Information
[ sena Edan
Function Mumber Mams
| - Requester Service User Sernvice User

= Goods Recipient Service User Service User
DSP Steres

DSP Stores

| = Ship-To Address

= Location

By clicking on Item Desc and Special Instructions button, item description
can be seen in detail.

RFX Information | Rems-Enter basic price éltem])escand&peciallnstmcﬁnnsl

¥ lotes ﬁ
Fiter Seftings
Assigned To Catagory Text Preview
tem01" LATERAL GUDE DWN:33.1.31 V73514 femDescripfion "LATERAL GUIDE DVWN:338.71. 31 ViTastd
FOR DUNIY BAR GUIE..
RemOZ TAIL LINK, DWH:3.30.71.30W.73599 16" tem Deseription “TAL LINK DVWN:3.39.71.30W 73599 -6

ENFLEXBLED..

"AXLE,DIA:100,TOCE DWN-339.71.30.TA3141A
DRAWNG NO ..

fem03"AXLE,DIA:100 TOCB DWH:339.71.30.7.13141A" | Hem Descripfion

Text shown under Text Preview\js only the short description. To view
complete description, click on Item Description.

A new window will open up as shown below:



Show Htemn Description

B tem Description. ["MONTOR CARBON MONOXIDE 0-2000FPM

LR

MICROPROCESSOR BASED Wil TH

HltzH MPACTPLASTIC HELShE"

| Cancel |

RFx button (in two part tender cases) as displayed below.

Display RFx : 8100001501

RFx Number 8100001501 Smart Number DMM_RAMESH 10.08 2012 17:33:28 RFX Status Published RFx Start Date Submission Deadline 31
RFx Owner RFx Version Humber 1 RFx Version Type Active Version

013 14:00:00 INDIA Remaining Time RFx Number 293 Days 03:32:16

[ stept:Participate in RFx | [ Regret RFx | [ Step2:Create Response || Questions And Answers (0 || Technical RFx

RFX Information 1/ ttems-Enter basic price |/ ftem Desc and Special Instructions |

Basic Data | Answer Questionnaire | Header Special tions and | Header Pricing Conditions | Payment | Synopsis | User-Specified Status

Time Zone: INDIA

. ) Technical Bid Opening Date: |31.05.2013 14:05:00
Submigsion Deading: * | 31.05.2013 14:00:00

Opening Date: 00:00:00

Currency: INR

[ Stept:Participate in RFx | [ Regret RFx || Step2.Create Response | | Questions And Answers ( 0) | [ Technical RFx |

By clicking on Technical RFx button the following screen opens up as shown
in screen shot below. This is called cFolders or Collaborative Folder.



cFolders - ) Collaboration on the Web

Fe

- Folder EXTERNAL AREA Heiee

@HiTechnical Details X

< Current Path: Collaboration > ... > EXTERNAL AREA
) COLLABORATION Folder
> EXTERNAL AREA
e e To save any changes made, click Save.

Name | EXTERNAL AREA |
Subscribe T"—|
Autharization | Read |

lNotifications ||Additiona| Functions AHCanceI |

Choose ammay the folder objects. To copy objects, select the required objects and then choose Copy.

Folder Contents Co& Copy as Bookmark
Nameas. Current Version| | Status Changed by Changed on
] ganachments for REX-PR[310000M65-4202010983] gzxz: H:Z[ ]gigéﬁm
Senvice User 18.04.2012
ZO@ \ Senvice User 12:26:24

/,
Documents attached by Purchaser is storedux\lzolder External Area. To

view the individual documents click on the hyperlink. Documents are
displayed like shown below. To see the document detai—click on the file
name.

Folder Contents / |Cupﬂ |Cnpy as Buokmarl-t‘ ‘Nune‘

Name~ |Current Version Status flﬁnued by Changed on
r @1 att3642 POF (12KB) ¥ Senice User Senvice User 01.10.2011 14:15:07
r @2 matstat33 PDF (30KB) ol v Senvice User Senvice User 01.10.2011 14:15:08
r Eﬁ matstat34 POF (43KB) 4 Senice User Senice User 01.10.2011 14:15:09
r @g cost3642.00C (14KB) 4 Semvice User Semvice User 01.10.2011 14:15:10

Close the cFolder after seeing the documents.




In case of a Single Part Tender, cFolder is accessible by clicking Item Desc and

Special Instructions as shown in scre¢n shot below:

Display RFx : 8100001502

Help
RFx Number 8100001502 Smart Number DHM_RAHESH 11.08.2012 10:50:18 W Status Publshed  RFx Start Date Submissjs ling 31.08.2012 14:00:00 INDI& Remaining Time RFx Number 20 Days 03:02:45
RFx Owner RFx Version Number 1 RFx Version Type Active Version
\ Step!-Participate in AFx \ \ Regret RgIH Step2 Create Response \ \ Questigpend Answers (0) |
RFX nformation ©  tems-Enter basic price: i em Desc andﬁecia] Instructj;
w lotes. ﬁ
Add 4 || Clear Fiter Settings
Assigned To alegory Text Preview

ftem0 1" LATERAL GUIDE,DWN:339.71.31.Vi73514" kem Description “LATERAL GUIDE DWN:339.71.31. VIT3514

FOR DU BAR GUIDE.
tem02°TAIL LINK,DWN:3.39.71.30W.73599 -6 tem Description “TAL LINK DWH:3.39.71.30W.73599 [1-6
FOR SEMFLEXBLE D..
fem03°AXLE DIA:100,TOCB DWH:339.71.20.7.13141A" | tem Description “AKLE DIA:100,TOCB DIWN:339.71.30.7.13141A
DRAWING NO ..
w Attachmenis
Qualification Profil
Description File Name Version Processar Checked Qut Type Size (KB) Changed By
Collaboration Created on

Collaboration RFx 100001 11.08201210:54:45

To display cFolder click on the hyperlink as indicated. Rest of the process is
similar to that in case of two part tender.

]

Fitter Settings

Changed On



Part lll - Response (Offer) creation / submission

Click on Participate in RFx button to create a response (offer). If vendor
wants to regret,\then click on Regret RFx button.

Display RFx : 8100001501

RFxNumber 8100001501  Smart Number DAN_RANESH 10.08.201217:3328
RFx Owner RFx Version Humber 1 RFX Version Type Active Vergitn

RFX Status Publshed  RFx Start Date Submission Deadline 31.05:2013 140000 NDI.  Remaining Time RFx Number 293 Days 03:00:57

[ stpt Paipee n R | Regret P

\ StepZ Create Response \ \ Questions And Answers (0) \ | Technical RFx

RFXInformation =~ kems-Enter basicprice | kemDesc and Special Instructions

Basic Data | Answer Quesfionnare | Header Special Instructions and Attachments | Header Pncni(:nndmns | Payment | Synopsis  User-Specified Stafus

Time Zong: DI
. ) Technical Bid Opening Dgge: | 31.05.2013 | 14:05.00
Supmission Deadine: * 31052013 14:00:00
Opening Date: 00:00:00

R

Currency:

\Stem ParticipateﬁRFxHRegreTRFxHStepZCreateRespunseHOuestiunsAndAnswers(D}HTechmca\RFx\

Then click on Create Response button. The following screen will open:



Create RFx Response

RFx Number 8100001501 Status In Process
RFx Version Number 1

RFx Response Humber 8200001223
RFx Response Version Humber Active Version

4 Attribute TECHNICAL DEVIATION is mandatory, maintain attribute value
(D Attribute PRICE VALIDITY is mandatory; maintain atiribute value

D Attribute PAYMENT TERM OPTION 1 is mandafory, maintain attrioute value
(@ Attribute NSURANCE AT OUR 0N COST, NO\ REMBURSABLE is mandatory; maintain attrioute value

(D Attribute | HEREBY AGREE TO ALL THE CLAUSRGS OF SRM DECLARATI is mandatory; maintain attribute value

Submission Deadline 31.05.2013 14:00:00 INDIA

Remaining Time 293 Days 02:59:17 RFx Owner D106271

[Submit Bid ] [ Close |

nd Answers (0] [ Technical RFx Response |

[[Read Only | [ Print Previe) | | [ Check for Errors | [ Save Bid | [ Question
A

RFx Information Step Il- tems: Enter basidprice  fem Desc and SpeXial Instructions ¢

Basic Data | Step |- Answer Questionnaire | Head®NgpXcial Instruc)

Event Parameters

Currency: [Indian Rupee

Step Wl - Fill Pricing Condtions.

Bid History

Last Procesked on 11.08.2012 11:00:44 INDIA

Last Processkd by. Wr. DSP TEST VEAIDOR 12 1999999982

[Submit Bid | [ Ciose |

['Read Only | [ Print Preview | Check fdr Errors | [ §ave Bid | [ o J4 Answers ( 0 )f [ LCNC | [ Technical RFx Response

Response (offer) creation akd sybmyiggion is very simple if the following
steps are followed strictly:

megsages iR the message area. System will
give error. Thesg messages afe for infoxmation only and to help the
vendor in submigsion\of creation ahd submission of response (offer)
Use the check for errqrs bytton liberally. System will indicate if your
response (offer) is havifg efrors.

The RFx contains questionnaire (mo$t of them mandatory) from the
Purchaser. First step in creation of rejponse (offer)Ns to answer these
questions. Steps are detdiled in followikg pages.

After answering the/ gyestions, item Wwise basic price \please note,
only basic price) is fto/be filled up by tlicking on Items-Enter basic
price button. Steps are detailed in followkg pages.

After filling up the fbgsic prices, other pricing conditions like discount,
packing charges, éxdise duty, VAT / CST, freight etc is to be filled up
clicking on pricing ¢onditions button. Conditions can be filled up at
header level which automatically gets copied to the item level. Item
wise conditions can also be entered. Steps \are detailed in following
pages.

Click on Technical RFx Response button to\add attachments like
brochures etc. Steps are detailed in following pages.

Remember to use the check for errors button §fter every step. This
will ensure that the response (offer) is free from &rrors.

The response can be saved by clicking on save bid button. Saved
response can be edited as long as tender opening date and time has
not arrived. If a response is saved it continues to remain with the
vendor.Response has to submitted for it to be available to Purchaser.

Never click on thie syste

Help

Total Value 0,00 NR



Continuing from the pre-pages, after clicking on create response button,
click on Answer guestionnaire button. The following page opens up with Ijst
of questions:

Create RFx Respons té

RFx Response Number 8200001223 | RFxMNumber 8100001501 Status mProcess  Submission Deadline 31.05.2013 14:00:00 NDIA
RFx Response Version Humbey Active Version ~ RFx Version Number 1

2830ays 025817 RfxOwner D106271  Total Value 0,00 R

) tributs TECHNICAL DEVIATION &
o Aftrioute PRICE VALIDTY is mandatpry, maintain attribute value
o Atrioute PAYMENT TERHW OPTION | is mandatory; maingei
0 Atribute NSURANCE AT QUR OWN COST, NOT REMBURSNBLE & mandatory; maintain attribute value
0 Aftrinute | HEREBY AGREE TO ALL THE CLAUSES OF SRM DE

ndatory; maintain attrioute value

aftribute value

RATI iz mandatory, maintain attribute value

Submi Bid Reagl Only || Print Preview Check for Eys || Save Bid ers (0

LCNC || Technical RFx Response

Step - tems: Enter basicprice ©  Hem Desc and Special lngiafCtions |~ Step Il- Fil Pricing Condtions ©  Bid History

BasicData Stepl-A 7 ire | Heater Special nstructi andfﬁum Header Pricing Condiions | Payment

(Question Reply Comment

ORDER TO BE PLACED ON: ] [ ]
DISPATCH LOCATON: * L ]

TECHNCAL DEVIATIN * s Cho

INSURANCE AT OUR N COST, NOT REINBURSABLE: * (e Cho

CENTRAL SALES TAXAWB.VAT: More Than One Answer Fxists

DELIVERY POINT: Iore Than One Answer Exists

As already mentioned in pre-pages, d ot click on the messages.
Mandatory questions are star (*) marked in réd colour. Questions which
have multiple answer options have a link “More than one answer exists”.

. Only one option can be selected. If
multiple options are selected, system will give an error message and will not
allow vendor to submit bid. One example of multiple apswer option is
displayed below.

Create RFx Response

| History,
ForzeiEem Comment

TECHNICAL DEVIATION (IF YES, PLEASE ENTER COMMENTS IN BIDDERS’ REMARKS): ™ T ves (i No

DISPATCH LOCATION: = [ —

CENTRAL SALES TAXIW.B VAT More Than One Answer Sxists

ExcIse DUTYICVD: More Than One Answer Sxists

ORDER TO BE PLACED ON [ — [ —
DELIVERY POINT. St R

DELIVERY SCHEDULE IN DAYS: - [ —

FREIGHT CHARGES: More Than One Answer Exists

PRICE VALIDITY More Than One Answer Exists

| HEREBY AGREE TO ALL THE CLAUSES OF SRM DECLARATION FORM: Mors Than One Answer Exists

DISPATCH MODES: More Than One Answer Exists

PAYMENT TERM OPTION 1 More Than One Answer Exists

INSURANCE AT OUR OWN COST, NOT REMBURSABLE: Cves Mo

Permitted Values for Attribute DMM_RAMESH 20120418 451254

B Selection Attribute Walue Short Descript

E 1 SALES, CST INCLUDED, C FORM REQUIRED
5 - NOT APPLICABLE
6 - VAT EXTRA AT THE RATE INDICATED

ooooog



Once the questions are answered, please click on check for errors button as
already explained in pre-pages. Based on vendor’s ansxer to the questions
system will give appropriate messages as shown below:

Create RFx Response

RFx Response Number 8200001223 RFx Number 8100p#1501
RFx Response Version Number Active Version

Status In Process Submission line 31.05.2013 14:00:00 INDIA Remaining Time 293 Days 02:53:13 RFx Owner 0108271 Total Value 0,00 NR

Fx Version Humber 1
) option selected for Question CENTRAL SALES T, B.VAT , Enter value in Condition type VAT
&y Line 1:'0 in the price field means that you are REGRETTING for the item
4 Line 2:'0° in the price field means that you are REGRETTING for the item
4 Line 3:'0 in the price field means that you are REGRETTING for the item

Submi Bid Read Only | [ Print Preview | | [ Check for Errors | [ Save Bid | | Questions And Answers (0} | [ LCNC | [ Technical RFx Response |

Help

RFx Information Step II- Hems: Enter basic price [ tem Desc and Special Instructions ¢ Step Il - Fill Pricing Conditions | Bid History
Basic Data | Step | - Answer i \‘Qdersmcal d CFolder | Header Pricing Conditions | Payment

Question Reply Comment

ORDERTO BE FLACED ON L 1] L ]
DISPATCH LOCATION: *

TECHNICAL DEVIATION: * sz eln

INSURANCE AT OUR OWN COST, NOT REMBURSABLE: * @®Yes (CNo

CENTRAL SALES TAX/W.B.VAT: More Than One Answrer Exists

Next step is to click on items — enter basic price button. The following
screen will open up:

Create RFx Response

RFx Response Humber 8200001223 RFx Number 2100001501 Status | Process Submission Deadline 31.05.2013 14:00:00 INDIA Remaining Time 293 Days 02:50:22 RFx Owner 0108271 Total Value 0,00 NR
RFx Response Version Number Active Version RFx Version Number 1

o Option selected for Question CENTRAL SALES TAX/W.B.VAT | Enter value in Condtion type VAT

Submt Bid Read Only || Print Preview Check for Errors | | Save Bid | | Questions And Answers (0 ) || LCNC || Technical RFx Response

RFxInformation .~ Step Il - ltems: Enter basic price r ltem Desc and Special Instructions © Step Il - Fill Pricing Conditions | Bid History

w ftem Overview
Add tem Copy || Paste || Delete alculate Val
Ling Number  Description Product Type Product D Product Category Product Category Description  Required Quanfty Submifed Quantity Unit Price Currency Delivery Date RFleespnnselﬂ
+ 1E LATERAL GUDE,DWN:339.71.31.ViT3514 Iaterial 2051120100063 CCS EQP&SPRS 4 000 MR On30.042014 00
18 TAL LINK,DWN:3.39.71.30W.73599 116 Material 20511201000854 CCS EQP&SPRS § EA 2000 NR On30.042014 00
1 AXLE DIA:100,TOCB,DWN:338.71.30.7.13141A  Waterial 2051501001303 CCS EQPESH: 15 15 IR On30.042014 | (/0

As already explai pre-pages, vendor has to enter item wiSe basic price
under price column. If there are multiple items, choose gown arrow from
your PC / laptop to enter price for all the items. If vendef wants to regret for
an item or items then submitted quantity as well price should be modified
as zero(0).

will not permit

. Once prices have been entered
please click on enter button of your PC/ laptop.

RF:

1= s



Next step is to enter pricing conditions by clicking conditions button. The

following screen will open up:

Create RFx Response History,
' RFx Information ftems ¢ Notes and Aftachments Conditions =~ Summary © Tracking
v Condiions Overview E
Expand All Collapse All Fiter Seftings
Level Condition Type Scales Amount  Currency Priceper Price Unt  Location  Location Name
¥ Header
Discount % unit rate Contract Header 000 % 0
Digc in RS unit rate Contract Header 0.00  Indian Rupee 1
Header Level Disc Contract Header 0.00  Indian Rupee 0
Packing Charges in % Contract Header 000 % 0
Freight as %of basic Contract Header B0 % 0
Freight/Quantity Contract Header 0.00  Indian Rupee 1
ED in R per Unit Contract Header 0.00  Indian Rupee 0
Excise Duty in % Contract Header 123% % 0
CVD In INR(Not in % Contract Header 0.00  Indian Rupes 0
Forward Charges in % Contract Header 000 % 0
Valug Added Tax Contract Header 400 % 0
000 % 0
WODVAT-E 0.00  Indian Rupes 0
WODVAT-ED el 000 % 0
¥ Item 1 - 0210801000087 GEARBOX HELICAL RATIO:50:1 RATING.SKW
Price(Contract/Bid) 1,000.00 * Indian Rupee 1| SET
Discount % unit rate % 0
Disc in RS unit rate Indian Rupee 1| SET
Header Level Disc Indian Rupee 0
Packing Charges in % 0
Freight as %of basic 0
Freight/Quantity 1| SET
EDin Rs per Unit 0
Fwrioa Mirhs in 04 n

both at header
Conditions are
ed under Items

As already explained in pre-pages, conditiong can be entere
(applicable for all items) and item leve)/(item spetific).
displayed only for items where basic prige has been/ente
button. After entering conditions at header level press the enter key of your
PC / laptop. Entered conditions automatically get copied tq item level. If it
is required to change the condition for a particular item(s)| then go to the
item and modify the value.

PLEASE NOTE THAT ONCE BASIC RATES ARE ENTERED [UNDER ITEMS
BUTTON AND ENTER KEY IS PRESSED ON YOUR PC / LAPTOP, THE PRICES GET
TRANSFERRED TO CONDITION TAB. YOU WILL NOT FIND THH PRICE OPTION
IN ITEM TAB ONCE YOU HAVE ENTERED THE PRICE AND HAVE MOVED TO
CONDITION TAB. IF THERE IS A NEED TO MODIFY THE BASIC PRICE THEN THE
SAME HAS TO BE DONE UNDER CONDITIONS TAB.

CENVAT and VAT setoff is shown at item level. These values are not to be
modified. System will not permit submission of response (offer) in such
cases. Remember to click on check for errors button to ascertain the status
of your response (offer).



Next step is to attach documents to the response (offer) by clicking on
Technical RFx response button as shown below:

Create RFx Response Help
RFxResponse Number 2200001223  RFxNumber 8100001501 Status In Process iggion Deadline 31.05.2013 14:00:00 NDIA  Remaining Time 282 Days 02:4453  RFx Owner D105271
Total Value 20.000,00 NR RFx Response Version Number Active Version RFx Version Number 1
Submit Bid Read Only | [ Print Preview | | [Check for Errors | [ Save Bid | [ Questions And Answers (0 ) | [ LCNC | [ Technical RFx Response
RFx Information )/ Step Il- kems: Enter basic price )/ ttem Desc and Special Instructions )/' Step Ill - Fill Pricing Conditions ’/ Bid History
w Conditions Overview |

Expand All Collapse All Fiter Settings

Level Condition Type Scales Amount  Currency Priceper PriceUnit  Location  Location Name
~ Header
Il Discount % unit rate Contract Header 000 % 0
I Disc in RS unit rate Contract Header 0,00  Indian Rupee 1
: Header Level Disc Contract Header 0,00 Indian Rupee 0
Packing Charges in % Contract Header 000 % 0
I Freight as %of basic Contract Header 000 % 0
: Freight/Quantty Contract Header 000 Indian Rupee 1
ED in Rs per Unit Contract Header 0,00 | Indian Rupee 0
] Excise Duty in % Contract Header 000 % 0
Il CVD In INR(Not in %) Contract Header 000 Indian Rupee 0
I Forward Charges in % Contract Header 000 % 0
ol Value Added Tax Contract Header foo % 0
Il CST Contract Header 000 % 0
I WODVAT-ED Inclin Rs Contract Header 0,00 Indian Rupee 0
ol WODVAT-ED Inc! % Contract Header 000 % 0

Clicking on Technical RFx response (for two part tender cases) button will
open cFolders as displayed below:

Launchpad Start URL
cFolders | - Collaboration on the Web
glal

Folder 1999999983 Help.
@iTechnical Details

Sl Current Path: Collaboration = ... > .. > 1999999983
w0 .. Folder
b3 1999999983 ;
bC] ExTERNAL RREA To save any changes made, click Save.
Wame | 1999999983 |
Subscribe il
Authorization | Read |

|Notiﬁcati0ns||AdditionaI Functions ‘||Cancel|

hoose an object to display the folder objects. To copy objects, select the required objects and then choose Copy.

Fakier Contents [Copy] [Copy as Boakmark

N&gea Current Version Status | Changed by Changed on
1|0 Bid ‘Senice User Senice User 26.06.2012 17:38:11

A folder is created against the vendor code of th ndor. Tech bid folder is
available under the vendor code folder. Click on tech bid folder and the
following screen will appear:



Launchpad Start URL

mySAP PLM

cFolders e ; Collaboration on the Web
2| z
I Folder Tech_Bid Hele,
#iTechnical Details . .
5 Current Path: Collaboration = . > .. > 1999999983 > Tech_Bid
=0 Folder
=[] 1999999983 .
2 Tech Bid To save any changes made, click Save.
») EXTERNAL AREA 7]
Mame | Tecn_pig |
Subscribe ]
Authorization | Write |

|Noti‘ﬁcations||Assign Status PruﬁIeHAdditionaI Functions ‘||Cancel|

To create folder objects, select Creafe. To copy or delete objects, select the required objects and then choose Copy or

Delete.

Folder Contents |Upluad PDX Package \Create| |Copy as Bookmark| |De\ete|
Names |Current Versior/rgtatus |Changed by ‘Changed on

Empty

To upload document click on create button. The following screen will open:

Launchpad Start URL
cFolders A Collaboration on the Web
Yla <
&l Create Object Help
SiTechnical Details o )
avigation:  Folder Overview
< Mavigati Folder Ove
WD Current Path: Collaboration ... > ... > 1999999983 > Tech_Bid » Create Object
w0 1999999983
T Tech_Bid What do you want to create?
o) EXTERNAL AREA CFolder A folder is used to structure the collaboration and is also a container for storing objects.

@lBookmark  |A bookmark can be linked to any Web site.

|@Document A document can contain any file in different versions.

Click on documeént button. The following screen will open up:

cFolders T 2 2 Collaboration on the Web

=lal
GfTechnical Details

Create Document Help

Navigation:  Folder Oveniew

) Current Path: Collaboration > __ > > 1999999983 > Tech_Bid > Create Document
2] 1999999983 g e
Tech_Bid

00 EXTERNAL AREA Enter the name and a description. Decide whether or not you want to upload a local file now or later. Then choose Next.
Name MNew Document ] %
Description P. 4 >
Subscribe
PGP Docuflents /| “ou are only allowed to use PGP files in this document.

@ Upload Local File
70 Create File Later

[Continus |[EEGER]

VA ; - .
Enter a document name and description (if reqd) and click on continue
button. The following screen will open up:




mySAP PLM

cFolders
2

HTechnical Details

.
.
] 199999993
G ech Bid
D) EXTERNAL AREA

Collaboration on the Web

Create Version

Navigation:  Version Ovenie
Curent Path: Collaboration = .. > .. > 1999399983 » Tech Bid > Brochures > Create Version

To select the required fils, choose Browse and then Save.

| | Bgws.. |

Click on Browse and then upload from PC / laptop and then click on Save
button. The following screen will appear:

mySAP PLM

cFolders
2[al

@iTechnical Details
< 1999999983
T Tech_Bid
B EXTERNAL AREA

Collaboration on the Web

448
Folder Tech_Bid i

Current Path: Collaboration > ... > .. > 1999999983 > Tech_Bid

Faolder

To save any changes made, click Save.

Name | Tech_Bid
Subscribe O
Authorization | Write

|Notiﬁcations||Asswgn Status Proﬁ\e”Mditionai Functions .||Cance\|

To create folder objects, select Create. To copy or delete objects, select the required objects and then choose Copy or
Delete.

\Upload PDX Package| |Create| \Copy as Bookmark| Faste \Delete|

Current Version Status |Changed by Ehﬁnged on

DSP Test Vendor 43999999983 26.06.2012 11:12:59

Folder Contents

Name-.

1 BlBrochures Correct template xIs (46KB)

To preview the attached files, click on the file name. Close the cFolder after
all attachments have been done / verified.



In case of a Single Part Tender, cFol

Special Instructions button under RF
shot below:

Display RFx : 8100001502

RFx Humber 8100001502

RFx Owner RFx Version Number 1

RFX Status Published RF;

der is accessible by clicking Item Desc and
nin screen

Information button and as s

ft Date Submission Deadline 31.08.2012 14:00:00 NDIA

(e

RFX information "\, ftems-Enter basic price tem De:cﬁdSp:cialln:tmmiun! i

[ stept:Participate in AFx | | Regyét RFx || Step2-2réate Response | [ Questions And Answers (0]

Remaining Time RFx Number 20 Days 03:02:48

w lotes.
Assigned To Category
ltem01" LATERAL GUIDE, DVWN:339. ltem Description

ftem02 TAIL LINK,DWN:3.39.71.30W.735¢ tem Description

ttem03°AXLE,DIA:100,TOCB DWN:339/71.30.7.\3141A" | tem Description

v Aftachments

Assigned To
m The table dyfs not contain any data

Category Description File Name Version

w Collaboratfn

Collaboration
Collaboration RFx &100001502

To display cFolder click on the hyperlink as indicated. Rest of the process is
nder.

similar to that in case of two part

Before submission of response (offer) vendor can see a preview of the
response (offer) by clicking on print preview button and by clicking on LCNC
button they can see item wise landed cost.

Go back to your response page and click the check for errors b

will give the following message:

Create RFx Response

Text Preview

"LATERAL GUIDE DVWN:339.71.31.VI73514
FOR DUMMY BAR GUIDE.

“TAL LINK DWN:3.38.71.30W.73599 -6
FOR SEMFLEXIBLE D...

"AXLE DIA:100,TOCB, DWN:339.71.30.7.13141A

DRAWING NO ...

Processor Checked Qut Type Size (KB)
Created on
11.08.2012 10:54:45

Changed By

on. System

Fitter Settin

Fitter Settin

Changed On

O

03

O

03

Help
RFx Response Number 8200001223  JRFxNumber 5100001501  Status InProcess  Submission Dpefiime 31.05.2013 14:00:00 INDIA fraining Time 293 Days 02.44:53  RFxOwner D106271
Total Value 20.000,00NR  RFx Resjfonse Version Number Active Version  RFx Version Humber,
#¥ Line 2: 0" in the price fiekd means that fou are REGRETTING for the ftem
Submit 5 Read Only | [ Print Preview | | [Checkfor Errors | [ Save B | [ Guest G Answiers (07 ] [ LCHC | [ Technical RFx Responss |
R niarmaton | Stop 1 Hare Evter baviprce | e Don and Spasal mairachans LTSN MUEH PR CONEER ] sy
~ Condtions Overview =
Expand All Collapse All Fiter Setings
Level Condtion Type Scales Amount  Currency Priceper PriceUnt  Location  Location Name
~ Header
Discount % unit rate Contract Header 0.00 | %
Disc in RS unt rate Contract Headsr 0,00 | Indian Rupes

Header Level Disc Contract Header
Packing Charges in % Contract Header
Freight as %of basic Contract Header
Freight/Quantity Contract Header

ED in Rs per Unit Contract Header
Excise Duty in % Contract Header

CVD In INR(Not in %) Contract Header
Forward Charges in % Contract Header
Value Added Tax Contract Header

CST Contract Header

0,00 | Indian Rupee
0,00 | %
0,00 | %
0,00 | indian Rupee
0,00 | indian Rupee
0,00 | %
0,00 | Indian Rupee
0,00 | %
400 | %
0,00 | %



Remember to save your response every few minutes otherwise you will
lose data already entered. Now click on submit bid button. (refer previous
screenshot) The following message will appear:

Display Response : 8200001223

Help

RFx Response Number 5200001223  RFx Number &1 1 Status Submited  Submission Deadline 31.052013 14:00:00 NDIA  Remaining Time 253 Days 02:3%:06  RFx Owner D106271

Total Value 20.000,00INR  RFxResponse Version Juffiber Active Version RFx Version Number 1
#f% Line 3:'0' in the price fiekd means that you agsREGRETTING for the item
RFx response 6200001223 submited

| [PrintPreview | | | [tndraw Bid | [ Questions And Answers (01 |[ LCNC | [ Technical RFx Response

RFx Information )/ Step I - ftems: Enter basic price V ftem Desc and Special Instructions mr ricing Bid History
w Conditions Overview |

Expand All Collapse All Fiter Settings

Level Condiion Type Scales Amount  Currency Price per PriceUnt  Location  Location Name
v Header
I Discount % unit rate Contract Header 000 % 0
: Discin RS unt rate Contract Header 0,00  indian Rupee 1
Header Level Disc Contract Header 000 Indian Rupee: 0
] Facking Charges in % Contract Header 000 % 0
Il Freight as %of basic Contract Header 000 % 0
] Freight/Quantity Contract Header 0,00  indian Rupee 1
Il ED in Rs per Unit Contract Header 000 Indizn Rupee 0
I Excise Duty in % Contract Header 000 % 0
ol CVD In INR(Not in %) Contract Header 000 Indizn Rupee 0
I Forward Charges in % Contract Header 000 % 0
: Value Added Tax Contract Header 400 % 0
I CST Contract Header 000 % 0

Close the pages and come back to the main page as displayed below:

Time Zone: INDIA
_& Durgapur Stegf Plant e-Procurement Portal MBS |
LT Time: 11:27:42 AM

Rfxand Auctions -

e llap | Service Nap

RFx and Auctions | Hatory, Back Fo

Active Queries

eRfxs AI(1) Publched (0) Ended(0) Completed (0)
ehuctions  Al(D) Published (1) Ended (0} Completed (0}

eRfxs-All
 Hide Quick Crieria Hainenance Change Query Define New Query Persona|

Benthunier S B100014ES | nl |8
Event Status: l:m

Iy Respanses From: I:E

Smart Numper. Y |:|

Apply
View|[Slandard View) | || Create Response | || Displey Event | Display Response ||| Pt Preview | | Refesh ][ Exporta] Fiter Setn
B Event Number Event Description Event Type Event Status Start Date End Date Responze Number Response Status Event Version Response Version 08A

J 8100001465 DHN_RANESH 18.04.2012 1212:34 ' Two Envelope Bidding Pubished 01.01.2018 No Bid Created 1 0



Click on refresh button and notice the change in response status.

Time Zone: INDIA

Durgapur Steel Plant e-Procurement Portal Y

Time: 11:31:44 AM

Overview

RFx and Auctions | History, Back Fo

Active Queries
eRFxs AN() Published () Ended(0) Completed (0}
ehuctions AI(D) Publghed (0) Ended () Completed (1)

eRFxs - All

 Hide Quick Crieria Naintenance

Event Number l To :| =
Event Status: :E

Iy Responses From: |:E|

Smart Numbr. \J |:|

Change Query Define Hew Query Personal

\riew|[5tandardwew] H \treateRespUﬂse\ |Disp\ayEvem H DisplayRespunse\ |PrintPreview| \Refresh H Expnrt‘\ l Fiter Sty
B Event Number Event Description Event Type Event Status Start Date End Date Response Number Response Stafus Event Version Response Version 08A
£100001465 DHI_RAMESH 18.04.2012 124234 Two Envelope Aidding | Published 00001529 Submited 1 1 0

Response number has been generated and status is shown as submitted.



